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Uploading Document Procedures

The following procedures uploading the documents to Prolog

1. Log onto https://hpcc.projectxnet.com/Main/Login.aspx?ReturnUrl=%2fDefault.aspx and enter
your user name (email address) and your password.

2. Click on the Blue Icon

¢ Hensel Phelps ProjectXnet Portal - Internet Explorer provided by Dell
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3. Click on Project Documents/Document Management and you will see the below screen

Hew United States
Courthouse, 5an Diego, CA

[ O) Projec!
(1_') My Action Item:

@ Design Document:

@ Project Document:

Document Management

Field Administratior
Report:

Administratior

log WebS

7 —Internet B

larer provided by O

Print
About

Log off
Help

=

PROLOG WEBSITE

Sl Fgma|lor B X (G| @ A B

@‘ Project Documents

=20 Architect/Enginesr/Cons
&3 _RFlz

[:I Meeting Minutes
{2 Other Documents
{:I Subrmittals

EI{:I Henzel Phelps

: -0 Mesting Minutes
[:I Subrpittalz
=1 Jacohs
w3 _RFIs
23 Mesting Minutes
727 Other Documents
H-{2 Submittals
Subcontractors
_RFI's
Other Documents
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Mame

| Murnber

| Heading/Title

Description

] RFI 0007 pof
] RFI 0002 pdf
] RFI 0003 pdf
] RFI 0004 pdf
[ RFI 0005 pof
[ RFI 000 pdf
[ RFI 0003 pdf
[ RFI 0003 pdf
[ RFI 0010 paf
[ RFI 0011 o
[ RFI 0012 pot
[ R 0013 paf
[ RFI 0014, pat
[ RFI 0015, pat
[ RFI 0016 pat
[ BRI 0017 pat
) RFI 0018, pdt
) RFI 0013, pdt
) RFI D020, pdf
) RFI 0021, pdf
) RFI D022 pdf
) RFI 0023 pdf
) RFI D024, pdf
] RFI 0025 pdf
] RFI 0026 pdf
7] RFI 00264, pdf
] RFI 0027 pdf
] RFI 0028 pdf
] RFI 0029 pd
] RFI 0030 pdf
] RFI 0031 pd
] RFI 0032 pdf
™1 RFIAN33 Aot
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RFI 0003
RFI 0003
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RFI 0023
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4. Click on the folder you would like to upload the file to and Click on the Upload button

https://secure.projecanet.co : Prolog Website 2007 - Intemet Explarer provided by D ==

Log off Print

PROLOG WEBSITE
Help About

New United States = | CF @E;Iﬁ @ s BX Guw|l® & B
DRI, SR A Project Docu Mame | Hurmber | Heading/Title Description

(0) Projeq || = Architect/ [ RFI 0001 17 RFI 0001

Bl [ R D002 pot RFI 0002

-2 Kdeeting Mirutes
[ 93 My Action Item: B8 Otber Dostments RFI 0003 pdf EE: gggi

o] Design Document: BHZ Subrittals -
0 B+ Hensel Phelps : FiFI 0005
RFI 0006

@ Project Document: G _n
E-] Meeting Minutes [ RFI 0003 pof RFI 0003

ument Wanagement [ &0 Submittals [ RFI 0003 pdf RFI 0009
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N o [ RFI 0011 pof RFI 0011
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Report;
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[ RiFI D020.pdf RFI 0020
[ RFI 0021 pf RFI 0021
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[ RFI D028 pdf RFI 0028
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5. The below box will pop up at which point you Click Add...

H o
I File Upload Wizard | |

File Upload Wizard - Step 1

WWielzome to the File Upload *izard. This wizard helpz vou upload files and azsociated #ref
and Font files zo filez and be viewed and redlined.

To add a file to the File Upload List, click Add. If pou need to remove a file, select the file
and click Remaove.

YWwhen vou are finizhed adding files to the list, click Mest.

M ame

Remowve I

Cancel < Back I MHext = I
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6. Browse to the file you would like to upload (i.e. RFI xxx.pdf) and click Open

B Cren =)

CS| < Lo Drve € > Tt » 1 » - -]

vorite Links
Documents
BIM
MEP Coordination

More »»

Folders

Bl Desktop
B romz
. Public
L Computer
E_-’ Local Drive (C)
. _acad
. _dropbox
| _Transfers
ik _RA
. Cleaned Up RFI's
 Autodesk
| DELL
. Drivers
| IC-202
| Intel
. OCS Documents
. PerflLogs

File name:  RFl w0

New United States Courthouse San Diego CA

Mame

- RFI 0061
T RFI0062
L RFI0063
T RF10064
- RFI0065
- RF1 0066
- RF10067
7L RFI0068
- RF1 0062
7 RFI1 0069R Future
L RFI0070
T RFI0071
T RFI0072
L RFI0073
T RFI0074
T RFI0075
T RF10076
- RFI0077
T RFI0078
T RFI0079
- RFI0080

Date modified

6,/9/2009 8:05 AM
6,/16,/2009 7:33 AM
6/16/2009 &:37 AM
7/15/20091:15 PM
7/15/2009 5:14 PM
6/17/2009 10:11 AM
6/17/2009 1:58 PM
6/17/2009 4:34 PM
7/15/2009 5:25 PM
1/20/2009 5:59 AM
6/18/2009 &:138 AM
6/18/2009 11:20 AM
6,/18,/2009 1:08 PM
1/20/2009 7:33 AM
71/20/2009 11:17 AM
1/20/200912:23 PM
7/21/2009 7:10 AM
172172009 9:52 AM
1/21,/2009 10:57 AM
7/21/2009 4:32 PM
1/21/2009 4:58 PM

Type

Adobe Acrobat [
Adobe Acrobat [
Adobe Acrobat [
Adobe Acrobat [
Adobe Acrobat [
Adobe Acrobat [
Adobe Acrobat [
Adobe Acrobat [
Adobe Acrobat [
Adobe Acrobat [
Adobe Acrobat [
Adobe Acrobat [
Adobe Acrobat [
Adobe Acrobat [
Adobe Acrobat [
Adobe Acrobat [
Adobe Acrobat [
Adobe Acrobat [
Adobe Acrobat [ _ |
Adobe Acrobat [ |
Adohe Acrobat [

6,/29,/2000 7:31 AM

Adobe Acrobat [

1

> |AlFies ()

| Open |+ |
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7. You will see the following box at which point you click Next

‘B File Upload Wizard _
File Upload Wizard - Step 1

Wwelcome to the File Upload Yizard. Thiz wizard helps pou upload files and associated *ref
and Fonit files 2o filez and be viewed and redlined.

To add a file ta the File Upload List, click Add. IF vou need to remove a file, zelect the file
and click Remove.

When pou are finizhed adding files to the list, click Mesxt,

M ame Size | Tupe Add... |

D RiFI msw. pdf 173KB PDF File
Remove

Cancel
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8. Type the title of the document into the Heading/Title. The Number and Description does not have to
be filled in.

‘B File Upload Wizard
File Upload Wizard - Step 2

If neceszany, include the number, title and descnption for each file. Type the number for the
first drawing or zelect "'Use next sequential number'* to use the number from the project.
The zubszequent files assume the nest sequential number. Usze “Apply to All" o uge the

title /heading and descrption for all the listed files.

To continue, click Mest. To cancel, click Cancel.

M ame | Numl:uerl Heading/Title | Dezcription
[ BF s pf 19 Rl sm

Humnber: |-| g ™ Use nest sequential number

Heading T itle: ||:;|:| — Apply o all
Dezcription: | Apply to all

Mext » I Ipload

1 Files [173 KB] total
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9. The next box will appear at which point you click Upload

B File Upload Wizard ==
File Upload Wizard - Step 3

The file list containg all the files to be uploaded.

To upload the files, click Upload. To cancel, click Cancel,

M ame Sizel Type | Numl:uerl Heading/Title | Description
D RF s pdf 173kKE  PODF File 19 RF s

W Close this dislog when the uploads have completed.

Cancel < Back I

|1 files [173 KB] total
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10. Your file will be uploaded to the correct location
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e - J
Cf &g e & * | % & | F- -
Q Project D.ocument.s Mame ‘ Mumber | Heading/ Title Description Size | Type Upload D ate o
£ Hensel Phel | P bt g
0 Architect/Enginear/Cons (T4 G| 152 pef 13 Rl 0052 GE4KE FDF Fil £/172008 3041 P
- snes helps [ RFI 0053.pdf 19 FiFI 0053 BKE  POF File £/1/2008 35113 P
g Mi:t; Minutes | ) RFI 0054 pck 19 FiFI D054 250KB  PDF File 5/3/2009 5:27:33 PM
e Suhmnfals [ FiFI D055, pof 19 FiFI 0055 520KB  PDF File £/3/2009 5:43:54 PM
FiFI D05 pdf 19 RiFI D056 180KB  PDF File: £/3/2009 6:16:02 PM
(3 Jacobs O P
P ile: 14:
21 Subconractors RFI D057 pdf 19 RFI D057 247KB  PDF Fil £/3/2008 71415 PM
(! il 18!
[l RFI 00574, pof 19 FiFI 00574, 327KB  POF Fil £/3/2009 7:18:05 PM
.p ile 14
[ RiFI 0058, pdf 19 FiFI D058 05KB  PDF Fil 5/5/2009 11:14:34 AM
.p ile 237
[ RiFI D059, pdf 19 FiFI D053 5039KB  PDF Fil 5/5/2009 12:37:43 PM
e 11
FFI DOB0 pdf 19 RFI D060 346KB  PDF Fil £/5/2009 1:11:24 PM
[ RFI DOB1 ot 19 RFI DOB1 E5KB  PDF File £/9/2009 11:22:54 AM
P il 40
[ RFI D062 pdf 19 FiFI 0062 140KB  PDF Fil 5/16/2003 10:40:30 AM
.p ile 138!
[ RFI D063, pdf 19 FiFI 0063 634KB  PODF Fil 5/16/2009 11:38:51 AM
.p ile ;30
[ RiFI D064, pof 19 FiFI D064 103KB  PDF Fil 7/15/2009 4:30:47 PH
" e 1
FiFI DOBS pdf 19 RiFI D065 G43KB  PDF Fil 74152003 815:33 PM
.p il RER
[ RFI DOBE, pof 19 FiFI D066 199KB  PDF Fil 5/17/20031:12:22 PM
[l RFI D067, pof 19 FiFI 0067 B1KE FDF File £/17/2003 4:53.13 PM
.p ile 135
[ RiFI 0068 pdf 19 FiFI D068 405KB  PDF Fil 5/17/2009 7:35:32 PM
" e oy
[ RFI D063 pof 19 REI D063 150KB  POF Fil 74152003 8:28:15 PM
n e 23,
RFI D070 pof 19 FI 0070 822KB  PDF Fil £/18/2003 11:23:08 AM
[ RFI 0071, pof 19 FFI 0071 81K FDF File £/18/2003 2:22.03 PM
[ RFI 0072.pdf 19 FiFI D072 497KB  PDF File 5/16/2009 4:03:59 PM
[ RFI 0073, pdf FiFI 0073 367KB  PDF File 7/20/200910:34:40 AM
[ RFI D074, pof RFI D074 B1KE  PDF File 742042008 2:23:41 P
[ RFI D075 pof RFI D075 OG KB PDF File: 742042003 3:38:25 PM -
[ RFI D076, pof FFI 0076 350KE  FDF File 74212003 10:11:58 AM
[ RFI 0077, o 19 FiFI 0077 226KB  PDF File 74212009 1:01:33 PM
[ RFI 0078 pof 19 FiFI D078 124KB  PDF File 742142009 2:00:35 PM
[ RFI D073 pof 19 RFI D074 B8KE  PDF File 74212008 7:34:21 PM
[ RFI D080 paf 19 FFI 0080 156 KB FDF File 74212003 8:00:10 PM
[ RFI sone et 19 FIFI onn 173KB  FDF File 74222009 3.08:48 PM -

New United States Courthouse San Diego CA

Revision Date 7/23/09



=)

Hensel Phelps
Construction Co.

11. To attached the file to the RFI you will need to go to the RFl you are uploading the file to in the
Collaboration/RFI (Note: your screen might be shown different then the below screenshot)

New United States Courthouse, San
Diego, CA

Project

My Action Items
Design Documents
Project Documents

Collaboration

List
List

Field Administration

Reports

Administration

Discipling

CS Division
RFI Location
Is Official
Date Crested
Date Required

Suggestion (Ref_ CC and Attache, Hers] (if any)

Ares (Ex: Fl, Ring, Gom, HEMF) (if any)

Author Contact
Author Company

Author's Ref Number

te 2007 - Internet Expl

Answer Company

Answer Contact

Address RFI To

With email notification to

New United States Courthouse San Diego CA

ovided by Dell

Log off

Help

Print

@ rroLoG weBsITE
About

© Yes @ No

7/22/2009 Required
7/29/2009

Rob Mueliner- HPCC -

Hensel Phelps Construction Co. (HPCC)

AdminRC - HPCC

Alan Counts - UNIST.
Allan Tilghman - J,
Ana Apan-D.

Link Files

m
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Report|
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=)

12. The below screen shot will appear at which point you go to the folder and click on the file.

Requirad

Admin RC - HPCC

Alan Counts - UNISTA
Allan Tilghman - JACFAC
Ana Apan - DAVLAN

Hide Files

o

Hensel Phelps
Construction Co.

[@|cfés e B | s b BExX G| Q| A B

0 Project Documents

Is Cost Impact

New United States Courthouse San Diego CA

7 Yes © No @ Unknown

! Name ‘ Number | Heading/Title Descripti *
- Avchitect/Enginesr/Cons D FIF 0074 pck 13 RFI 0074
E"CE' Hensel Pheps () AF1 0075 pef 13 FFI 0075
-a Kdz';'ﬁi‘g viutoe | A1 0076 pe 13 RFI 0076
-0 Submittals [ RFI 0077 pof 13 RFI 0077
{21 Jacobs [ RF1 0078 pof 13 FRFI 0078
(23 Subcontractors [ RFI 0079 pof 13 RFI 0079 i
[ AFI 0080 pof 13 FRFI 0030 I
] F i 19 FiF] wxen -
| 1 | 3
Add Remove
Name ‘ Number | Heading/Title | Description
] 1, | 3 KN m 3
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13. Then the file will be added to the RFI however it's not saved to the RFl yet (see the next step).

Projec | Amsver Cempany .

Answer Contact -
Wy Action Item:

iign Document:

Address RFI To

¥ Required

H

Document:

With email notification to

Collaboratior Admin RC - HPCC

Alan Counts - UNISTA
Allan Tilghman - JACFAC
Ana Apan - DAVLAN

Hide Files

m»

Schedule (O
eduls (All)

B Cagtoa| @ | # 4 XQ@E-

Administratio
Al = Projpct Documents Mame: | Nurber l ‘ Heading/Title Descripti «
= -3 Architect/Engineer/Con: T FFl 0074 gt RFI 0074
| =@ S“S;':he‘ps [ FiFl 0075 RFl 0075
Administratior| s (1 RFI 0076 pdt RFI 0076
{3 Meeting Minutes
£ Submittals (™1 RFI 0077 pdf RFI 0077
{3 Jacabs (1 RFI 0078 pdt RFI 0072
{21 Subcontractors [ 1 0073 RFI 0073 -
() RFI 0080 pot FFI 0060 |
[ RF1 s pf RF s -
4 Ar ] 3
/ Add Remove
Mame | Murnber ‘ Heading/Title | Description
[ RF s pof iE] RFl s
4 mn ] [ KN n »

Is Cost Impact 7 Yes © No @ Unknown

Amount
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14. Then you scroll down and click on Submit and the file has been added to the RFI

(Rl . 2l LA [ i =]
B RFI (Own)
Add New Entry
ks Castimpact © Yes (0 No @ Unknown
Amount
Transmittal and D edule
Transmittal and D edule ( Coethioles 4
Is Drawing Updste Required ® Yes ® No ® Unknown
Drawing Notes "
.Mlm!ni;lnl:lnr!= |
Is Drewing Updsted & Yes @ No
Is Schedule Impact ® Yes ® No ® Unknown
Days

Schedule Notes

Custom Options

Transmittal - PROCEED IMMEDIATELY (Additional Cost IS Anticipated) ) Yes @ Mo
Transmittal - DO NOT PROCEED (Additional Cost IS Anticipated) ) Yes @ No
Transmittal - PROCEED IMMEDIATELY (Additional Cost IS NOT Anticipated) = Yes @ Mo
Transmittal - AFFECTS HPCC SELF-WORK ) Yes @ No

Posted By
Date Posted

[ ~
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